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Institute of Food Science & Technology

Minutes of the XXth Meeting of the XXX Committee
	Date:
	18 Month 2011 

	Venue:
	5 Cambridge Court, 210 Shepherds Bush Road, London W6

	
	
	

	Present:
	I Name (IN) – Chair                     
	Yet Another (YA) 

	
	Ann Other (AO) – Secretary  
	Et Cetera (EC)            

	
	Volunteer Member (VM)
	Committee Member (CM)                                       

	
	
	

	In Attendance:
	J Poole – Chief Executive (JWP)
	J Emery (JE) – Dep Chief Exec

	
	
	

	Apologies:
	A B Sent  
	A B Sent-Also 

	
	N Here
	

	
	
	


	Number
	Item 

	XX.1
	Welcome - The Chair welcomed all to the meeting.


	XX.2
	Declaration of new interests – there were no new declarations.


	XX.3
	Minutes of the Meeting held 4/11/10 – The minutes were accepted as a true and accurate record of the meeting. 


	XX.4
	Item 4 title – The committee discussed the main points of the document.  AN raised a concern about xxxxx which was noted and the document altered accordingly.  The proposal was then approved by the committee.

 

	XX.5
	Item 5 title – The Chair introduced the proposal which had previously been circulated electronically.   EC asked that the committee be kept informed of progress by JE.  The proposal was then approved by the committee to be formally put before the Board for their approval.  
Action:  JE to put proposal to the Board electronically for BoT approval.


	XX.6
XX6.1

XX6.2


	Item 6 title – Description of item discussion.
Sub heading of item 6 – Description

Sub heading of item 6 - Description



	XX.7
	Item 7 title – Item description.
 

	XX10
	Date of next meeting – 10 Month 2011 at Address


	XX11
	Any other business – There was no other business.



	
	

	
	

	
	


Items requiring actions

	No.
	Action
	Who
	By when

	XX.5
	Proposal to be put to Board for approval 
	JE
	Month 2011

	XX.8
	Description of action.

	ANO
	Q3 2011

	
	
	
	



